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APPENDIX D
APPLICATION FOR A SECTION 50 LICENCE
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Application:
Section 50 Licence
Network Management, Civic Offices,  
Bridge Street, Reading, Berkshire, RG1 2LU
Tel: 0118 937 2293, email: streetworks@reading.gov.uk
Please complete the following, using the Section 50 Licence Guidance Document to assist:

	Applicant name, company (if applicable) and address:
	Applicant telephone number and out-of-hours contact for the works:

	
	

	
	Applicant email address:

	
	

	Main contractor name and address (if different from the above):

	

	Proposed location of works:

	

	Impacting (please tick):
	Verge
	Footway
	Carriageway

	
	
	
	

	Easting Co-ordinates (6-digits):
	Northing Co-ordinates (6-digits):

	
	

	Description of works, including proposed traffic and/or pedestrian management, measurements and reinstatement materials:

	


	Name, company name (if applicable) and address of landowner benefitting from the apparatus:

	

	Proposed start date: 
	Proposed end date:

	
	

	Please note that a minimum of 28 days advance notice is required, following receipt of your completed application. 

	Detailed design drawing:

	Provide a detailed design drawing, clearly showing the proposed area of excavation, the boundary of the landowners’ property/land and the location of the private apparatus in relation to nearby landmarks (i.e. any junctions and/or nearby properties). Please ensure that this plan is to a sensible scale.

	Traffic management drawing:

	Provide a detailed plan to a suitable scale, detailing all traffic and/or pedestrian management proposed for the works. The plan must include measurements such as the remaining footway/carriageway width.

	Accreditation Details:

	Reading Borough Council will not progress this application if you cannot provide evidence to show the works will be monitored and conducted by suitably qualified supervisors and operatives holding a Street Works Qualification Register (SWQR) card. Please submit evidence with this application.

	Insurance:

	Please attach proof that each contractor involved on site (e.g. traffic management company, ‘groundworks’ and reinstatement contractor) will hold a minimum level of £10,000,000.00 (ten million pounds) public liability insurance throughout the proposed duration of the works.

	Fees:

	There is a typical licence fee of £400, inclusive of VAT – please see item 16 (General Notes) of the Section 50 Guidance Document for details. Please attach a cheque made payable to Reading Borough Council. 

	Declaration:

	Carefully read, complete and submit the declaration on the next page.


Out-of-date application forms will not be accepted. To ensure that you have the latest version of this form, please visit www.reading-travelinfo.co.uk > Traffic > Road Works Applications.
Declaration

To be completed by the main contractor


I hereby apply for permission to carry out street works at the following location:

	



I have read and understood the Section 50 Guidance Document and the information that I have provided is correct to the best of my knowledge.

I understand that it is an offence to commence any works on the Highway until written consent has been granted by the Street Authority.

I understand that I must follow the New Roads and Street Works Act 1991, and related codes of practice, and that failure to do so could result in charges being made, or legal action being taken against me/my company.

I have received responses from all applicable utility companies, stating the apparatus that is present in the vicinity of my proposed excavation. The age of the records that I have received indicate that the records will be valid (as per any disclaimer) for the likely commencement date of my proposed works. The contractors’ will ensure that these plans are present and available for inspection whenever they are on site.

If the works have been agreed as emergency works, all possible resources and working practices will be employed to ensure that damage to underground apparatus is avoided.

	Signature
	

	Name
	

	Company
	

	Position
	

	Date
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