
CONDITIONS WHEN USING A PRIVATE CONTRACTOR TO CONSTRUCT A VEHICLE 
CROSSING 

 

Any contractor wishing to construct a vehicle crossing on behalf of a private 
individual must comply with the following requirements laid down under Section 
184 of The Highways Act 1980. We recommend that you show or provide a copy 
of these conditions to your chosen contractor.  

 
1. The work must be carried out and completed in accordance with our standard 

specification and safety requirements, including working restrictions on traffic 
sensitive roads. The contractor must be trained to the standards set out in Chapter 
8 of the Traffic Signs Manual (Traffic Safety Measures and Signs for Road Works and 
Temporary Situations). 

 
2. All operatives working on the Public Highway must be New Roads and Street 

Works Act 1991 accredited and holds a valid street works licence, copy to be 
forwarded to this office before work commences.   

 
3. Copy of a valid certificate of insurance, indemnifying Reading Borough Council from 

all liability in respect of Third-Party claims, minimum value of £10,000,000 for any 
single claim, and an unlimited number of claims, must be forwarded to this office 
before work commences.  The valid certificate of insurance of Public Liability must 
be held in the name of the applicants contractor. 

 
4. The contractor is to be VAT registered, and a document of proof, e.g. the company’s 

letterhead, showing VAT registration number must also be sent to this department 
before any works start.  If the contractor is NOT VAT registered as they do not 
meet the financial requirements, then they must provide a minimum of three 
relevant references of similar works on the public highway. 

 
5. Before any work commences, a S184 Licence Fee of £625.00 is payable. This is 

inclusive of the £475.00 S184 Licence and Administration Fee, and £150.00 
mandatory Site Supervision & Quality Control.  

Total amount payable £625.00 must be paid to Reading Borough Council.   
 

6. We must receive notice of at least 5 working days prior to work commencing; this 
is in order for us to arrange supervision and inspection of the works by the Area 
Highways Inspector. Please note that weekend working is not permitted without 
prior approval of the Council including acceptance of any additional fee (to cover 
overtime costs). 

 
7.   It is essential that you notify the Public Utilities of your intention to excavate in the 

footway that forms part of the public highway. Your chosen Contractor should be 
able to assist you in carrying this out.  The contractor is to provide confirmation to 
the Council that this has been completed. 

 
8. Please forward all the above details prior to any works commencing at the above 

address marked for my attention. After we have received a copy of all of the 
documents, you will be issued with a Section 184 Licence authorising works on 
the public highway. A copy of which will go to both your chosen contractors and 
yourselves. 
 



9.   Please be aware that all works carried out on the Public Highway by your/third party 
contractor will have a one year maintenance period resonsibility. The property 
owner/applicant will be responsible for all remedial works and associated costs to 
rectify any defects during the maintenance period. 

 
Important - Any work that commences without a licence or receipt of the appropriate 
documentation and £625.00 charge will be deemed illegal works and would constitute 
an offence under the Highways Act 1980. This could lead to prosecution and/or fines for 
both you and your contractor and recovery of all Council costs to rectify the illegal 
works. 
It is essential the work carried out on the Public Highway complies with the Council’s 
Specification provided with the estimate. 
 
Please note – The construction of the vehicle crossing must be completed within the 
timescale stated on the estimate i.e. 28 days. A new application would have to be 
submitted after 28 days with the appropriate application fee. 
 

Please note – Your chosen contractor must contact the Council’s supervisor once the 
site has been excavated and ready for inspection. 
 
Please note – There is a one year maintenance/defects period for all works carried 
out on the Public Highway which commences when the contractor completes the 
installation of the Vehicle Crossing and following the final site inspection by the 
Highways Supervisor. 
 
 

Footway Crossing Specification on next page 



 
 


